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[lpennaraeMoe MeTOAMYECKOE MOCOOME CONEPXKHUT MaTepuay, KOTOPBHIH IOMOXKET
negaroraM OCBOUTH BO3MOkHOcTH Go0ogle - nokymeHTamu. B mocoOum paccmarpuBaroTCs
OCHOBHBIC MPUEMBI, TEXHUKU U CIOCcOObI mpumeHeHus Google - MOKyMEHTOB B IeSTEIBHOCTH
YIUTETIS.

[Ipoctota M mMOCIENOBATEIBHOCTh M3JIOKEHHS MO3BOJIMT INAar 3a IIaroM OCBOWTH
npeaoKeHHbIii MaTepuan. Pabora ¢ Google — mokymeHTamu MO3BONMT mepeiiT Ha Ooliee
BBICOKMI YpOBEHb UCIIOJIb30BaHUS HAYYHO-TIPAKTUUECKOTO MaTepualla, IPOBOJUTh HATJISAHbIE U
YEeTKO CTPYKTYPUPOBaHHBIC 3aHATHS, CTUMYJIUPOBATh IMOMCK HOBBIX CIIOCOOOB TPENOJaBaHUS C
MOMOIIBIO COBPEMEHHBIX TEXHOJIOTHH.

Mertoanyeckoe MocoOHWe TpeaHa3HAYeHO I YYUTeNeH-TIPEeIMETHHKOB, CTYJIEHTOB
[e/1IarOrMYeckiX BY30B, METOAMCTOB 00pa3oBaTeIbHBIX YYEOHBIX 3aBEACHUH, a Takke JUIs TeX,
KTO HauMHaeT padotatk ¢ Google - rokymMeHTamu.

ITocoOue MOKHO HCIIONB30BaTh B y4eOHOM IMpolecce NMPU MOArOTOBKE IOBBIIICHUU
KBaJIM(DUKALIHUH.
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IIporpamMmma TeopeTH4YeCKOro U MPAKTHYECKOr0 Kypca
«OcHoBBI padoTel ¢ Google — mokyMeHTaMH B 00pa30BaTEIbLHOM yUPesKIeHUI»

OOyueHne HCIOJIb30BAHUIO HOBBIX O0Pa30BaTEIBHBIX PECYPCOB - BAXKHBIA 3JIEMEHT
BHEJIPCHUS HOBBIX TEXHOJIOTHI B 00pa3oBaTeNbHBIN mporiecc. He Bcerna mpernopaBareiah UMeeT
JIOCTATOYHO BPEMEHH, YTOOBI CAMOCTOSITEIbHO OCBOMTH HOBBIE BO3MOXXHOCTH, KOTOPBIC
MPEIOCTABIISIOT COBPEMEHHBIE TEXHOJIOTHH, MTOATOMY BO3HUKAET MOTPEOHOCTh B MPOBEICHUU
00ydeHust paboTe ¢ HUMHU.

JannHast mporpaMMa OOydYeHUs TEIaroroB MO3BOJISIET CYIMIECTBEHHO COKOHOMHUTH BPEMS
Ha OCBOeHHE OCHOBHBIX (yHkiuii Google - mokymenroB. OOyuenme pabore ¢ Google —
JOKYMEHTaMH MOBHIMAET 3()PEKTUBHOCTh MX KCIOJNB30BAaHKS B 00pa30BaTEIHLHOM TIpOIECCE,
CTHMYJIUPYET TBOPYECKYIO aKTHBHOCTH ITPETIOIaBaTeICH.

Kypc: «OcnoBbl padorel ¢ Google - gokymenTamMu B 00pa3oBaTeIbHOM
YUpeKIeHUun».
[IpogomxuTensHOCTh Kypcea: § 4acos.

Ieab o0yuenusi: uzydenue ocHOB pabotel ¢ Google — mokymMeHTaMu.
HeobOxomuMmeie ycnoBusi: TpeOyeTcst 6a30BbIi YPOBEHb MOJATOTOBKH CyliaTeNiel (3HaHUE
U yMeHHue paboTaTh ¢ OPUCHBIMU MPUITOKEHUSIMU).

Ilnanupyemslii pe3yJbTar:

[Tocne okoHUaHMS Kypca Mearord HayJaTcs:

v' paborats ¢ Google — moKymeHTAMHU;

V' 3] dexTUBHO KCIOIL30BaTh IPOrpaMMHOE obecnedyenne, npeaaaraemoe Google;
v/ YCIIEIIHO MPOBOIMTE 3aHATHUS C MCIONIb30BaHreM Google - 1oKyMeHTOB.

IIporpamma Kypca
«OcHoBbI padoTsl ¢ Google — mokyMeHTaMH B 00pa30BaTEIbLHOM yUpPesKIeHU I

Ne Conep:xanue 3aHATHI Bun Koua-Bo
3aHATHH 4acoB

1 Perucrpanus akkaynra Google [TpakTrka 1
2 Pabora ¢ popmamu ITpakTuka 1
3 Pabora ¢ Tabnumamu [TpakTuka 2
4 PaboTa ¢ JoKyMeHTaMH ITpakTuka 2
5 Pabora c npezeHranusaMu [IpakTuka 2
Hroro: 8




BBEJIEHUE

Ha cerognsimnuii neHb coluanbHbIE CEPBHUCHI M OOJaYyHbIE TEXHOJOTHUU UMEIOT Maccy
BO3MOXHOCTeH. X mpuMeHeHue B IMEAaroruuecKoi AESATENbHOCTH OOYCIOBJICHO BpPEMEHEM,
YBEJIMYUBAIOIUMUCS TOTOKAMHU HHPOPMAIINH, CKOPOCThIO UX 00paboTku 1 ee mouckoM. Kaxkoii
OBl CepBUC MBI C BAMH HE PACCMaTPUBAJIH - OH SIBJISICTCS BCETO JIUILb HHCTPYMEHTOM. M Kak MbI
ero OynemM IMpHUMEHSTh, B CBOEH JESATEIBLHOCTH 3aBUCUT TOJIbKO OT Hac. JIto0oii cepBUC MOKET
HaM TIOMOYb B paboOTe, €CIIM €ro MCIOJb30BaTh JIOTUYECKH MPABHIIBHO B KOHTEKCTE HAIIMX
3aHaTuid. OAHUM U3 TakuXx cepBUcOB sBisercs Google, u onHO M3 Hambosee MPOTYKTUBHBIX
obnaunbix npuwioxkenuid — GoogleDocs (Google — mokymeHTsI). DTO BHPTYalbHbBIH O(UCHBII
MaKeT, B KOTOPOM OCHOBHOHM aKIIEHT JIeNaeTCs Ha COBMECTHOE CO3/IaHWE WJIM PEeJaKTUPOBAHUE
NOKyMeHTOB. Cpeau HMHCTPYMEHTOB JIOCTYHHBI Bce Haubojee TMOMyIsIpHble BapHaHTHI
dbopMaTupoBaHus TEKCTA.

GoogleDocs no3Bosisier paboTaTh Kak ¢ TEKCTOBBIMH TOKYMEHTaMH, TaK C TaOJUI[AMUA U
npe3eHTauusMu. daiiapl MOXKHO CO3/71aBaTh Kak B BUPTYaJIbHOM IPOCTPAHCTBE, TaK U 3arpyKaTh
YK€ TOTOBBIE C )KECTKOro JuKa (Moanep:kuBatoTcs ocHoBHBIE (hopmatel Open Office, Microsoft
Office u Apple iWorks). IloayuuTs n0CTYyIlI K JaHHOMY CEPBHCY MOXKHO C ITOMOIIIBIO
0OJIBIIMHCTBA NOMYJISIPHBIX BEO-Opay3epoB.

becrimatHo Ka)KAOMy M3 TMOJB30BaTENel MPEAOCTABIACTCS OJUH TMrabaT cBOOOTHOTO
MecTa B JIaTa-IIEHTpe KOMIaHuU. ECTh Takke BO3MOXKHOCTH KaX/IbIi I'0Jl BHOCHTH HEOOJIBITYIO
IJIaTy ¥ apeHI0BaTh JOMOIHUTEIBHOE MECTO.

Bbi1es1MM TPH OCHOBHBIE BO3MOKHOCTH IAHHOTO CepBHCa:

1. Osnakomienue. C nomoupio GoogleDocs BO3MOXHO MpeACTaBlATh CTaThH,
JOKYMEHTBI, MPOEKTHI JUIsl ITyOJMYHOro O3HaKomiieHHs. [Ipu 3Tom moctym K daiimam MOXer
OBITH BO3MOXEH 0€3 YCTaHOBKH JOMOJHUTEIBHOTO MMPOrpaMMHOro obecrieueHusi. Bee, uro Hamo
c/IeNaTh MOJIB30BATENIO — 3TO c03/1aTh cBOM (Google akkayHT.

Ilpumenenue 6 yuebHot npakmuxe. TPEACTABICHUE CTaTEH, Mpe3eHTaINi, Tabmul ams
nabopaTopHBIX paboT u Tabuuil ¢ oryeTamu 1o ycreBaemoctr. [lmoc B GoogleDoCs moxHO
3aKpBITh JIOCTYN K pPEJaKTUPOBAaHWIO WM CKauumBaHuio (aiinma, ecnu oH sBisierca Bameit
MHTEJUIEKTYaIbHON COOCTBEHHOCTBIO.

2. CoBmecTHOe peaakTupoBanme. [locie coznanus daiina, Buajaener MOXeT JaTh
JOCTYT JUIi M3MEHEHHUS KOHTEHTa JIFOOBIM JPYTUM MOJB30BATEsIM, Y KOTOphIX ecTb (Google
AKKaYHTBHI.

IIpumenenue 6 yuebHol npakmuxe: TOIH30BATEIH MOTYT CO37aBaTh pabOTHl COBMECTHO.
GoogleDocs mMoxeT OBITH 3aMeHO# «pabOoThl B TIpyIax» B TOT MOMEHT, KOTJla YYaCTHHKH
TEPPUTOPHATBHO OTHANICHbI apyr oT japyra. GoogleDocs mo3Bossier paboTath ¢ HUMH B
BUPTYaIbHOM HHTEPIIEPCOHATHLHOM MTPOCTPAHCTRE.

3. Kommentapun. IloMuMO penakTUpOBaHHs, II0JIb30BaTeNlb TaKXKE MOXKET
OCTaBIISITh KOMMEHTApUHU, Kacaloluecs COoJep:KaHus OoKyMeHTa. [Ipu 3ToM KOMMEHTapuu
MOTYT OBITh pa3MeIIeHbl HEMOCPEICTBEHHO PAIOM C OTICIBHBIMH ()parMEHTaMH TEKCTa WIN
BBIBE/ICHBI Ha OKPaH CIIHCKOM.

Ilpumenenue 6 yuebHoll npaxmuke. NTAHHAS BO3MOXKHOCTh MOXET OBITh HCIIOJIb30BaHA
JUISl pELIeH3UPOBAHUS COBMECTHBIX pabOT ydaluxcs UM MPOBEICHHS TUCKYCCUH OTHOCUTEIIBHO
UX cojepkaHus. TakkKe YYHTENb MOXKET JejaTh 3aMETKH, yKa3blBas Ha BaKHbIE (parMeHTHI
TEKCTa, MPOSICHSS CIIOKHBIE WITU 1aBasi CChUIKH Ha JOTMOJHUTENBHYIO JIUTEPATYPY.

OueBHIHBIM IJTICOM JTAHHOTO OHJIAMH MPHIIOKEHHS SIBIISIETCS IPOCTOTAa HHTEpdetica u
Hamnuue Google akkayHTOB y OOJBIIMHCTBA COBPEMEHHBIX MOJIb30BaTENeH HHTEPHETA.

I'1aBHBII HETOCTATOK — IS TOCTYIIA U MTOCTOSTHHOTO MCIIOJIb30BaHUE TAaHHOTO CEpBHCA
HEOO0XO/IMMO TIOCTOSIHHOE€ MHTEPHET COEJUHEHHE, C YeM Yy HEKOTOPBIX YYaIMXCS MOTYT
BO3HUKHYTH MPOOJIEMBI.



1. PETUCTPALIUA AKKAYHTA GOOGLE
IlepBbIM BalmMM JeiiCTBHEM OJIKHA OBITh PETHCTpALUs aKKayHTa (IOYTOBOTO SIUKA) HA
Google. IIponenypa peructpanuu JOBOJIBHO TaKH IPOCTasi, HO MPEAOCTaBIISET I0JIb30BATENIO
BO3MOXHOCTb I10JIb30BaThcsid BceM, 4To mpetaraer (Google, a He TOJIBKO KaK IMOUCKOBOH
cucreMoil. HaxxaB Ha kHonky Ilo4yTa, BEI Ionagere B OKHO PETUCTPALUU.
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Pucynoxk 1. Perucrpanus akkayHTa.

[Tocne peructpanuu BbI MOMAAETE B CBOM MOYTOBBIN SIIUK, IJI€ BaC YK€ OyIyT *KIaTh
IPUBETCTBEHHBIC MHUChbMa OT koMaHabl Google. HaxxaB Ha kHonKy CepBHCHI B BEpPXHEM IIPAaBOM
yIJIy Ham HYXXHO BbIOpaTh M3 PacKphIBHIETOCS coucka mnukTorpammy Jucek. YrtoOwsl B

JanpHedeM OBICTpO 3axoauTh B cBoM  JIMCK, CoOXpaHHUTE B HACTpOMKax ajapec
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Pucynox 2. Bxox B cepsucs Google.

PaGora ¢ CCPBUCOM I[I/ICK pocTa. CHucok cBOMX JAOKYMCHTOB BbI MOXKCETC IIPEACTABUTD,
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Pucynok 3. 3nakoMcTBO ¢ cepBrucoM J{uCK.

KaK B BUJIC CIIMCKa, TaK U B BUJIE
tabmuubl. [lnsgs 3TOro HYXHO
BOCITIOJIb30BaThCS KHOIIKaMH
HAaCTPOEK, pACIOJIOKEHHBIX B
BEpXHEM JIEBOM YIJIy OJKpaHa.
Jlns 3arpy3Ku CBOHX
JIOKYMEHTOB B duck
BOCIIOJIB3YUTECH ~ KHONKOW €
IIAKTOTPAMMOM  3arpy3ku B
paBoM  yriy 9kpaHa. Jluda
CO3/IaHUSI CBOMX JIOKYMEHTOB
HEO0OXOIMMO HaXKaTh HA KHOMKY
Co3narn.


https://drive.google.com/

2. PABOTA C ®OPMAMHU

Google ®opmbl — 3T0 yAOOHBIH MHCTPYMEHT, C IMOMOIIbIO KOTOPOTO MOKHO JIETKO U

OBICTPO TUIAHUPOBATH MEPOTIPHUATHS, COCTABIATH OMPOCHI U AHKETHI, @ TAKXKe COOMPATh IPYTYIO

uHpopmanuo. PopMy MOKHO MOAKIIOYUTH K AIEKTPOHHON Tabnuue Google, u Toraa OTBETHI

pecroHIeHTOB OyIyT aBTOMAaTUYECKH COXpPAHAThCA B Heil. Eciu 3Ta QyHKIMS HE BKIIIOYEHA, BBI

MOET€ OTKPBITh MeHI0 "OTBETHI" U MPOCMOTPETH CBOJIKY.

dopMy MOXHO co3maTh Kak B MeHI0 Google [lucka, Tak ¥ B CYIIECTBYIOIICH
3JIEKTPOHHON TabnuIe.

Hnst pabotsl ¢ Popmamu HeoOXxomuMmMo HaxkaTh KHonky Co3maTb W BbIOpath U3
BBINAJAIOIIET0 clucKa cTpoky Popma.
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Ocnognl pabotsl B KDE. Mpaktnkym.odt B coswectHom pocryne
Tabnuua NPOABHNKEHNA B coBmecTHOM AocTyne
kpoccBopal
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CNB B8 cosmectHom gocTyne
Bl Mnasuposasne Gambas.doc
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Pucynok 4. Beibop Tuna 10KyMeHTa.

OTtkpoetcst OKHO penaktupoBanust Gopmbl. HeoOxomumo BBecTH Ha3zBaHue (POPMBI U
BbIOpaTh Temy odopmienus. Haxxmure knonky OK.

BuIbepuTe Ha3gaHue u Temy

Saronoeod]

Tema: Mo ymonuakmio
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Pucynok 5. HazBanue Gpopmbl 1 BEIOOp TEMBI.



Brl momanmu B okHO pemaktupoBanus Popmbl. KoHedHO, BBl MOXKeTe cO34aTh 000

Ompoc, HO ceiiuac MBI OyleM co3laBaTh TeCTOBYIO (opmy mo Teme «3akoH Omay Mo Kypey

¢u3uku 8 kiacca.
BBonuMm 3arosoBok mepBoro Bompoca. B Hamem ciydae — 3TO mpocbba BECTH CBOIO

damunuio, M U kiacc. M3 Beimagaromero cnucka BeiOupaeM tum Bonpoca — Teker. CtaBum

ranouky Cnesiath Bompoc obsizarejbHbIM. CoxpaHseM (opMy, HaxxaB Ha KHONKy I'oToBo.
3aTeM Ha)KMMaeM Ha KHOTIKY /l00aBUTH 3J1eMeHT.

TecT no Teme "3akoH Oma" I
Qaiin paska Bug Bcraska Oteetel (0) Wucrpyments  Cnpaska  Bee namenenus wa flucke coxpanensl
A Tems:Powber [ Npocuorpers omers (4 Npmrnuars orzerts &) omvpeims popuy
 HacTpoifin dopusl

MokaablBaTe X4 BHITOMHEHHA B HUXHEN YaCTH CTPaHHLL!

CTpathya 1 n3 1
Tect no Teme "3akoH Oma"

Onwcanne hopust

Bonpoc BeeanTe CBOI0 HaMUnio, UMA, Knacc
MorcHeHe

Tun sonpoca Teker ~

Orger

+ NpoBepKa AaHHLIX

TotoB0

[oBasuts snemert

' Caenarb 30T Bonpoc 00A3aTeNEHLIM

fogelon@gmail.com

OmpasuTs

I

Pucynok 6. OkHO penakTUpOBaHUs (OPMBI.

Hamonusiem Hamy ¢opmy Bompocamu, BeIOMpasi U3 CIHMCKA HY)XHBIH THI OTBETOB. B

IMOJACHCHUAX K BOIIPOCY MOXHO YyKa3aTb CTOMMOCTBH OJHOI'0 BOIIpPOCA. I[JISI TOTO, 4yTOOBI BAIllH

YUEHUKH HE CMOIJIM Y3HAThb IPABWJIbHBIN OTBET, HE BHIOMpPANTE €ro caMu NpHU peAaKTUPOBAHUU

(I)OpMBI, HHAa4Y€ HAa TOTOBOM TCCTC YiKC 6yI[eT BBIJICJICH HpaBHJ’ILHLIfI OTBCT.

TecT no Teme "3akoH Oma" |

@aiin  Mpaska Bug Bceraska Orteetol (0) Mucrpyments  Cnpasa

A Tewa:Powe [ Npocuorpets otgets 141 Npuinwars oreers %) Omrpoms dopuy
Beeaute ceO0 (hamHuNnI, UMA, Knacc™

Bce uaMeHEHIA Ha JlUCKe COXPaHEHE!

OTKpbITE hopMy

/ 0 ®

3akoH Oma?

Bonpoc MOCTE CHMEl TOKA 0T Kakkx g BENHUMH YT
MoAcHeHne 1 6ann
Tan sonpoca Omur M3 ciucka ~ MepeiiTh Ha cTpaHULy 0TBETA

3) KOMMUECTEA 3NEKTPUUECTEA W BPEMEHN]

3NeKTPUYeCTEa;

3NEKTPUYECTBA;

r) HANPAKEHNA ¥ CONPOTUBNEHUA.

FotoBo

" Caenars 3toT Bonpoc 0bA3aTensHEIM

Jo6aeute BapnanT "Opyroe”

fogelon@gmail.com

m

Pucynok 7. Haronnenue ¢popmMbl BOpocamH.




Co3nannyio GopMy MOXKHO TOCMOTPETh, €CIM HaXKaTb Ha KHONKY OTKPBITH (opmy,
PacroJIoKEHHYI0 BBEpPXY CTpaHUIbl. {151 Bo3BpaTra K peqakTUPOBAHUIO (OPMBI HYKHO HaXKaTb
Ha KHONKY PerakTtupoBarh (popMy, pacrioyioKeHHYIO B BEpXHEM JIEBOM Y1y SKpaHa.

UtoObl n00aBuUTh H300paxkeHue, BbIOepuTe B MeHIO BeraBka mynkt M3o0paskenue.
[Tocne 3arpy3ku (aiia BBl CMOXETE€ MPUCBOMTH €My Ha3BaHUE, a TaKXKe J100aBUTh TEKCT,
KOTOPBI OyJeT MOSABIATHCS MPU HABEACHUU Kypcopa.

N300pakeHne Henb3si 100aBUTh K Bompocy. BHyTpu ¢opmbl n300pakeHHe MOXKHO
nepeMeniaTh BBEpPX U BHU3.

YroObl 100aBUTH BHJIEO, BbIOEpUTe B MEHIO BeraBka nyHkT Bugeo. B mosBuBmyrocs
CTPOKY BBeAHWTE CChUIKY Ha YouTube wim Bocmonb3yiTech MOMCKOM. BwiOepere HYKHBII
Buaeoposuk. Ilocne 3Toro Bbl 100aBUTH HAa3BaHUE M ONMcaHHE. Eciau Bbl XOTHUTE U3MEHUTh
pa3Mep BUEO, MPOCTO BBIACIUTE €r0 HAXKATUEM MBIIIHU U MOTSHUTE 3a yribl. Bel Takke Moxkere
MEHSATh PaCI0JIOKEHNE BUJIEO C TIOMOILIbIO MHCTPYMEHTOB BbIpaBHUBAHUS.

[Tocne toro, kak Bama (opma co3laHa — TECT WJIU ONPOC TOTOB, HYXHO pPa3ociaTh
CCBUIKY HAa HEro BallMM YYEHHKaM MCIOJb3ysl MOYTOBBIE CEPBUCHI, WM COLUAIBHBIE CETH.
VYuyamuecsi, OTBETMB Ha BCE BOIPOCHI TeCTa, JOJDKHBI HaxaTh Ha KHoOnKy I'oToBo,
PacoJIOKEHHYIO BHU3Y (OPMBI.
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BeegnTe cE0 GaMHAHIO, HMA, Kaace *

1. 33BHCHMOCTS CHABI TOKA OT KaKKX HEHHYECKHX BEAMHYHH YCTaHABAKEaET 2aKoH Omal *
1 6ann

(7) a) KOM4ECTBA IEKTPHYECTBA H BPEMEHH;
(©) 6) HaNPAKEHMA U KONMHYECTE SNEKTPHHECTER;
© B) CONPOTHBASHHA H KONHYECTER 3NEKTPHYECTER;

(@) T) HANPAKEHHA M CONPOTMEAGHHA,

oToBO

Hukoraa He ucnonbayiTe dopmsl Google 4na nepesasn naponei.

Ha nnattiopme

Google

KounaritA Google He HMEST HUKKOTD OTHOWEHIR k STOMY KORTEHTY.

CooBLeHie 0 HapyWeHUN - YCNOBIA NCNoN30BaHNA - JONONHATENLHbIE YCOBIA
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\ \
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Pucynox 8. Co3znannas popma.

CoBeT: OTBETbTE Ha BONPOCHI TECTa paHbLIE BAIlUX YYEHUKOB, TaK BaM OyAeT yJqoOHee
IpOBEPATh OTBETHl ywamuxcs. OTBETbl YYEHUKOB Cpa3y k€ MOSBISAIOTCS B TaOMuIle, U BB
MOJKETE€ BBLACIUTh PA3IUYHBIM LBETOM IpaBWIbHbIE W HENpaBWIbHbIE OTBETHl. [lomacTh B
TabJIUIly MOXKHO HakaB Ha KHOmNKy IIpocMoTpeThb OTBeTHI, PacloyiOKEHHYIO BBEPXY JKpaHa.
Ecnu BbI 3aKpbUIM BKJIAJIKY C OKHOM peJaKkTUpOBaHUsl (OPMbI, TO BEPHYTHCS K HEH MOXKHO U C
oToi crpaHunbl. HyxHO Haxare Ha KHONKy @PopMa, pacrnojOKEHHYIO B IAaHEIM MEHI0 U
BbIOpaTh U3MeHuTH hopmy.
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Pucynok 9. Tabnuua ¢ oTBeTamu.

3arem, ckayaB (aiii, kak tadbmuiy MS Excel, moxHO pa3oOparh TecT B Kjacce, MOSICHUB
HEMPaBUJIbHBIC OTBETHI, M BHICTABUTDH OIIEHKH. ECiM Balln yd4eHHKH UMEIOT akkayHThl B Google,
TO BBl MOXETE OTKPBITh JOCTYN K (opme. JleTn cMOryT cpasy e YBUICTh CBOHM OINMOKH H
BOCIIOJIHUTH MTPOOEITHI B 3HAHHSIX.

Pabora ¢ Google ¢opmamMu MoxeT OBITh, Kak (POHTAIBHOH, TaK W WHAMBHIYATbHOM,
HOJXOUT JJIsl JUCTAaHIIMOHHOTO OOYUCHHSI.

3. PABOTA C TABJIMIHAMU

Google Tabmuipl — 3T0 penaKTop, MO3BOJISIOIINI Co3/1aBaTh U POPMATUPOBATH TAOJIHUIIBI.
OH TaKxe MOAJIEPKUBAET COBMECTHYIO PabOTy B pEXHME PeaJbHOro BpeMEHU. UTO MOXKHO
caenath npu nomonu Google Tabmwm;

o UmmnoprupoBats ¢aiiner Excel, CSV, TXT wiu OPB u npeoOpa3oBaTh HX B
3eKTpoHHbIe Tabmuisl Google.

e DOxkcnoptupoats Tabnuiy B popmate Excel, CSV, TXT, ODS, PDF win HTML.

e Bocmone3oBaThcst penakTopoM (HOpMya sl BBIOJHEHHS BBIYUCICHHA, a TaKKe
oT(hopMaTHPOBATh NOJIYYECHHBIE JAHHBIE.

e OtpenakTupoBaTh TAOIHILy COBMECTHO C JAPYTMMH TOJB30BATEIIIMU M MTOOOIIATHCS C
HUMH B 4are.

e ABTOMAaTHYECKH CO3/aTh TpadUK WIH IAArpamMmy.

o BceTpouts TabaMily uiam ee OTAeIbHbIE JTUCThI B OJIOT WM Ha BeO-CalT.

CymrecTByeT HECKOJIbKO crioco0oB paboTel ¢ Google Tabmuiiamu. Bel MokeTe co3nmath
HOBYIO TaOJMIly, 3arpy3UTh TOTOBBIN (hailil ¢ KOMIBbIOTEPA WK UCIOJIb30BaTh AOJIOH U3 HalleH
rajiepeu.

YroOsl coznaTth Tabauiy, 3anycture Google JlMck, HaKMUTE KpacHyto KHONKY Co3iaTh
u BeiOepute Tadauna.

Kak Tonpko BbI npucBouTE TabiKIle Ha3BaHHE WM BBEAETE TEKCT, MPUIOKEHHE HAYHET
aBTOMAaTHUYECKH COXPAHATh (ailyl KaKIble HECKOJbKO CeKyHI. B BepxHeil dacTu TaOmuIlbl
oTtoOpakaeTcs BpeMs MOCIeAHero coxpaneHus. OTKpPbITh TaOIUIly MOXKHO B JII000€ BpeMs Ha
ctpanwuiie http://drive.google.com.
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Pucynox 10. Co3nanue TaOauIib.

Hrak, BBl monayim Ha CTpAaHMILYy peAaKTUpOBaHUs Tabmuibl. Tabmuile HEOOXOIUMO JaTh
HaszBanue. Caenarh 9TO MOXKHO, HakaB Ha daiia B maHean MeHro. M3 BbIIamaroliero coucka
BbIOepuTe [lepemMeHOBAaTH 1 BBEIUTE Ha3BaHUE TAOJIHIIBI.

B Hosaa matnuya
®ain Mpasca Bwa Boraska Qopwar [aweie Mecpymewts  Crpaska
CoemecTsi A0cTy. - B I s A %.H-BE- E-1-5 HMT I- Py-
o ‘ - o -
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7 Wopr
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o HacTpoii Taliys. BeeanTe HoBOE HaaBanwe TaBnnup!”
a
& Coauars zan
[
2 OnyGnimosars. 8 ereprere.
"
1 Ompesms coamopau KEl -
u .
= TpMpenue K COBBLyeHM 3N NOUTH.
a
2t & Nesan
=
=
=

Pucynok 11. [lepenmenoBanue TaOIHIIBL.

Google Tabmuma co3maeTcs W pelakTUpyeTcst Takke, kak W Tabauma MS Excel. Ber
MOeTe SKcropTupoBath ee B MS Excel, BeiOpas B meHto ®aiis — Ckauarh kak - MS Excel.

[Tocne Toro, Kak BBl cO3[aJId TaOIUILYy, MOXKHO MPEIOCTaBUTh OOIIMN JAOCTYI K HEH Juis
COBMECTHOTO penakTupoBaHus. [[ins 5Toro HY)KHO BbIOpaTh B maHenun MeHo Daia —
CoBMmecTHBI AocTyn. B mosBuBIIEMCS OKHE MOXHO CKOMHPOBATh CCHUIKY Ha TaOJHIy H
OTIPABHUTH €€ IO AIEKTPOHHON MOYTE WM YePE3 COLUATBHBIE CETH yUaIllUMCSI.

Taxke MOKHO MPUTTACUTH MOJIb30BaTeNeH, J00aBUB X aKKayHTHl B OKHO Ilpuriacurn
noJjb3oBaresied. IlpuriameHHsIM MpUAET cChbUIKa Ha TaOMUIly IO JJIEKTPOHHOW IOYTe.
KaxxnoMy monp3oBaTento MOKHO MPEJOCTaBUTh CIIOCO0 NeiCTBUS ¢ Tabnuiel: PenaktupoBanue,
KommenTtuposanue wim Yrenue.
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HacTpoiiku coBmecTHOro goctyna

Cchinka ANA COBMECTHOID ,0CTYNa (0CTYNHA TONBKO COABTOpaM)

MoaenuTaca cominkoii uepea: TVD .‘ n u
-

Ypoexu goctyna

e, AOCTYN N0 NPHINALEHHO — ECTk TONLKO ¥

- - WameHuTs
NEPEUNCNEHHEIX HITKE NONL30BaTeNei

n

& Onbra ®orens (Bb)) fogelon@gmail.com Brapenay

4 uchenik1.99@gmail.com uchenik1.99@gm... Peaaktuposanue =

4 uchenik3.99@gmail.com uchenik3.99@gm... PepaktuposaHie ¥

4 uchenikd 99@gmail.com uchenikd 99@gm.. Pepaktupoganne ~ 2

lMpurnacns nonbaosaTeneii:

HitA, [M3MEHNTE)

Pucynok 12. HacTpoiiku COBMECTHOTO AOCTYIIA.

B Google JlokyMeHTBI MOXHO B JIF000W MOMEHT 3arpy3uth TaOmuisl. [lpu 3arpyske
MO>KHO JINOO COXPaHUTH IS TaOJIMIIBI HCXOAHBIN THIT (aiiia, Tn6o mpeodpa3oBath ee B (hopmar
Google JlokymentoB. B mocnenHeM ciydae MOXKHO OyneT pelakTupoBarh ee B MHTepHeTe M
paboTaTh HaJl HEIO COBMECTHO C IPYTUMHU I10JIb30BaTENISIMU C JIF0OOT0 KOMIIBIOTEPA.

MoxHO 3arpyatb (Hailiibl CIeTYIOIUX TUIIOB:

o XLSu XLSX

e ODS

) CSV

e TSV

) TXT

e TSB

YroOsI 3arpy3uTh TaOJIUILY, BHIIOJIHUTE CIACAYIOIINE ACHCTBUS:

1. Haxxmute Ha 3Ha40K 3arpy3uTh, pacrojoKeHHBIN psiioM ¢ kHomkoi "Co3aatp'.

2. Haxxmute @aiJibl... 1 BHIOEPUTE JOKYMEHT, KOTOPBIA XOTUTE 3arpy3UTh.

3. Haxxmute OTKPBITH.

4. Ilnanupyere u3MeHATH (aitn B UHTepHeTe n paboTaTh HaJ HUM COBMECTHO C JPYTUMHU
nosb3oBarensMu?  YcraHoBute (aaxok "[IpeoOpa3oBbIBaTh JTOKYMEHTBI, IPE3EHTALINH,
TabmuIbl U pUCyHKH B ¢opmar JlokymeHntoB Google". Pasmep ¢ailna, KOTOpBIH BBl XOTHTE
npeoOpa3oBaTh, He MOXKeT npeBbiaTs 1 Mb.

5. Haxmute Hauathb 3arpy3ky. Uepe3 HekoTopoe Bpems (aiiia MOSBUTCS B CIUCKE
JIOKYMEHTOB.

UToOBI BCTPOUTH TAOIHUIy WU €€ 4acTh B OJIOT, WJIK BeO-CTpaHUIly, CHauajga €€ HY>KHO
ony0iMKoBaThk. BOT kak 3T0 cienarTh.

1. B menio ®aiia Beidoepute nyHkT Ony0aukoBath B UnTepHeTe.

2. B mosiBUBIIEMCS OKHE YKa)KUTE, KaKHe JUCThI TAaOJUIbl HYXHO ONYOJIMKOBATH, U

HaxxmuTe kHONKY HavyaTs myOuaukanuio. byner coznan yaukaneHbiil URL-anpec.

3. C nomompto 3toro URL Tabauiy MOXHO BCTPOUTH B OJIOT WJIM BEO-CaMT.

IMoab3oBatenu CaiitoB Google Moryr s BCTaBKHM TaOJMIBI  BOCTIOJIB30BAThCS
¢ynkuueit CaiitoB Google BeraBurts. IIpocto BeiGepute U3MenuTs cTpanuny > BeraButs >
Tabauua Ha cBoeMm caiite. [Ipu BcTpanBanuu Tabauibl HyHO Oyzaet yka3ath ee URL.

UYroObl BcTpouTh (hopMy B OJ0r MM BeO-CalT, HAXKMUTE KHONKY JlONMOJHHMTe bHbIE
AelicTBUS B BEpXHEH 4acTU peakTopa U B pacKphIBarolieMcs MeHio Beioepute "Berpouts'.
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4. PABOTA C JOKYMEHTAMMU

Google lokyMeHTBI TO3BOJISIIOT CO3/1aBaTh U PEAaKTHPOBATh JOKYMEHTHI B IHTEpHETE, a
TaK)Ke OTKPbIBaTh K HUM JIOCTYI APYTUM MOJIb30BaTENAM. BOT CIHCOK HEKOTOPBIX
BO3MOXKHOCTEH ITOTO CepBHUCa:

e mpeoOpazoBaHue pa3aIuYHbBIX ¢aiinoB B hopmar Google JJokyMeHTOB;

e odopmieHue U HOpPMATUPOBAHHUE JOKYMEHTOB (BBl MOXKETE CKOIMUPOBATH
(dbopMaTupoBaHre, U3MEHUTH IIMPHUHY MOJIEH, MEKCTPOUHbIE UHTEPBAJIbI, HACTPOUKH
mpudTa);

e IpEAOCTaBJICHUE APYTUM MOJIb30BATENSIM MPAB HA peAaKTUPOBaHUE, 100aBICHUE
KOMMEHTapHEeB WX TOJBKO Ha MMPOCMOTP TOTO WJIA MHOTO JIOKYMEHTA,

e COBMecTHas paboTa B peajJbHOM BpEMEHH C YIOOHBIM 4aTOM;

e TIPOCMOTP UCTOPUHU U3MEHEHUI U BO3BPAT K JII0O0OW BEPCUH;

e 3Kcnopt qokyMeHToB Google Ha kommbioTep B hopmarax nokymeHToB Word,
nokymentoB OpenOffice, RTF, PDF, HTML u ZIP;

e IEpPEeBOJ JOKYMEHTOB Ha JPYTHUE S3bIKH;

e OTIIpPaBKa JJOKYMEHTOB IO 3JIEKTPOHHOH IOYTE B BHJIE MPUKPETUICHHBIX (PaiiiIoB.

Co3nanue u COXpaHEHHE NTOKYMCHTA

Hauvate pabory c¢ Jlokymentamu Google MOXXHO HECKOJBKMMH Pa3HBIMH CIIOCOOAMH:
co3/aTh HOBBI JOKyMEHT B VIHTepHeTe, 3arpy3uTh CYLIECTBYIOIIMHA JOKYMEHT WIIHU
UCIIOJIb30BaTh A0JIOH U3 HALIEH rajepeu.

YroObl co3/1aTh TOKyMEHT, 0TKpoiire Google /luck, HaxkmuTe KpacHyro kHonky Co3aars u
BbIOepUTE [lOKyMeEHT.

Google H
uck
Mol guck
=
— 3ArONOBOK BNAOE
- Manka
B Buaurtka komangel Crazy people B cosmectron goctyne A
% Hokyment E Janava B coBMECTHOM OoCTYNE A
MpeaeHTaumA B vmoboit.swf B cosmecTrom ancTyne A
Tabnuyz B Konua Tabnuya 31y A
Konua Tabnuua nwyHoro yyactna ydacTHukoB npoekta “lnnonckne crpactn” 2013 A
Dopma
Hosan hiopma A
n Pucynok
B Hoewiit aokyment A
MoakniouuTL ApyrHe NPUNOMKEHUA
B NnaH ougniBanuA doc B cosuectronm focTyne A

Pucynok 13. Coznanue 10KymMeHTa.

Kak Tonbko BBl IpUCBOUTE TOKYMEHTY Ha3BaHUE WM HareyaTaeTe 4yTo-Huoyap, Google
JIOKyMEHTBI HAUHYT aBTOMAaTHYECKU COXPaHATh (hailyl Kax/ible HECKOJIbKO CeKyH. B BepxHei
YacTH CTPAHUIIBI 0TOOpaXkaeTcsi BpeMsl MOCIeTHEro coxpaHeHus. OTKPBITh JOKYMEHT MOXKHO B
aro0oe Bpemst co cTpanuisl http://drive.google.com.

Bl MOXeTe 3arpy3UTh KONUIO JOKYMEHTA HA KOMIBIOTEP. ISl 3TOr0 OTKPOWTE JTOKYMEHT
u B MeHIo Paiia BeiOepute 3arpy3uth kak. Boidepure popmar (HTML, HTML B ZIP-apxuse,
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RTF, noxkyment Word, nokyment Open Office, PDF min oObr4HbIi TEKCT), B KOTOpOM (haiin
OyneT 3arpyeH Ha KOMITBIOTEp.
3arpy3ka 10KyMeHTOB Ha J{uck

JIOKyMEeHTBI MO’KHO 3arpykarth ¢ KommbioTrepa Ha Google /luck, COXpaHUB UCXOTHBINA THIT
daiina wim npeodpaszopas ero B hpopmat Google Jlokymentos. [Ipeobpasyiite daitn, eciau
XOTUTE PEeaKTUPOBATh ero B MlHTepHeTe ¢ 11000ro KOMITBIOTEpa, a TAKKE COBMECTHO C APYTUMU
M0JIb30BATEIISIMH.

Mo3KHO 3arpy»ath (paiiibl CIEAYIOIUX THIIOB:
e HTML
o TXT
e« ODT
e RTF
¢« DOC u DOCX
« PDF

YT1o0OBI 3arpy3uTb JOKYMCHT, BBIIIOJIHUTC CIICAYIOIIHNC HeﬁCTBHHZ

1. HaxxmuTe Ha 3Ha40K 3arpy3uTh, pacloioXKeHHbIN paIoM ¢ kHomkoi "Co3nats".

2. Haxxmure @aiIbl... ¥ BRIOCPUTE JTOKYMEHT, KOTOPBIH XOTHTE 3arPy3HUTh.

3. Haxxmure OTKPBITSH.

4. Tlnanupyere u3MeHATh (aitn B IHTepHETE M paboTaTh HaJL HUM COBMECTHO C APYTUMH
nosib3oBarensiMu? YcranoBute uaxok "TIpeoOpa3oBbiBaTh JOKYMEHTHI, PE3EHTALINH,
Tabymibl 1 pucyHku B popmar lokymento Google". Pazmep (haiina, KOTOpEIi BbI
XO0TUTE Mpeodpa3zoBaTh, HE MOKET NpeBbiath 1 Mb.

5. Haxxmure Hauatp 3arpy3ky. Uepe3 HeKOoTOpoe BpeMsi (aiisl MOSBUTCS B CITUCKE
JIOKYMEHTOB.

Hosbill dokymeHm |

Gaiin Mpaska Bun Brraska Gopmar MHcTpymenTs TaOnuua [lononkeHus Cnpaska  BCe naMeHeHns Ha [liicke cox KomuenTapim

s e~ w0 V30BpaseHue B 7 U A co B

e2 Ccbinka CtrisK 5 6 7 8 9 10

T ®opmyna.
B Pucynox
Tabnnua

B Kommentapuii CUHAILM o MoNb3oBaHKs|

CHocka Clri+Alt+F

Q) CheuvansHbie CHMBOMEL

— [OpUEOHTANSHaS NiMkIS

Homep cTparmLy!

KOM4eCTEo CTpakUL

3 Pa3psis cTpaHLbl Cir+Enter
BepxHUii KONOHTHTYN
HUBKHUI KONOHTUTYN
3aknagka

OrnaeneHine

Pucynok 14. Pabota ¢ ToKyMeHTOM.

Google moxymeHT co3faercst U pelakTUpyeTcs Takke, Kak u nokymeHT MS Word. Bei
MOJKeTe SKcropTupoBath ero B MS Word, Beiopas B mento ®aiis — Ckauarh kak - MS Word.

[Tocne Toro, kak BbI cO37alTd JOKYMEHT, MOXHO MPEIOCTaBUTh OOLIMH TOCTYI K HEMY JUIS
COBMECTHOTO penakTupoBanus. [[ns 3Toro Hy)KHO BbIOpaTh B maHenn MeH Daia —
CoBMecTHBII AocTyn. B mosBuBIIEMCS OKHE MOKHO CKONMMPOBATH CCHUIKY Ha JOKYMEHT U
OTITPABHTH €€ IO AIEKTPOHHOU TOYTE WM Yepe3 COIHATbHBIC CETH YYaIHMCH.
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Taxoke MOXKHO MPUTIACUTH MOJB30BATENeH, J0OABUB MX aKKayHTbI B OKkHO Ilpuriaacurts
nojb3oBaresiei. lIpurianmeHHbIM NPUAECT CCBUIKA HAa JOKYMEHT IIO JJIEKTPOHHOHM IIOYTE.
Kaxmomy moib30BaTeNio  MOXKHO IPEIOCTAaBUTh CHOCOO JEHCTBHA C  JOKYMEHTaMHU:
PenaktupoBanue, KommentupoBanue win YreHue.

5. PABOTA IPEZEHTAIIUAMU

Google Ilpe3enTanuu — 370 YA0OHBII HHCTPYMEHT JUUIsl CO3AaHUS M PEIaKTUPOBAHUS
npe3eHTauuii B UHTepHeTe, a Tak’ke COBMECTHOM paboThl Haj HUMH. Hike nepedncieHsl
HEKOTOPBIE U3 €r0 BO3MOKHOCTEH.

o IlpenocraBienue A0CTyIa K MPE3EHTALMAM JIPY3bsM U KOJUIETaM.

e 3arpyska npesenranuii Ha [{uck u ux npeodpazoBanue popmat Google [IpesenTaruii.
e Dxkcnopt npe3enTaruii B popmarax PDF, PPTX u TXT.

o BcraBka m3obpaxkenuii u Bu€0, popMaTHpOBAHUE CIAIIOB.

o IlyOnukanus u BCTpauBaHUe IPe3eHTalUi B BeO-CallT AJis OoJiee MUPOKOro AOCTYIIA.
o PucoBanue B pe3eHTAIlA OPTaHU3AMOHHBIX U CTPYKTYPHBIX AUarpamm, OJIOK-CXeM
Y MHOTOTO JIPYTOro.

o JloGaBnenue 3((HheKTOB IS Iepexo/1a MEX1y cllaiiJaMu, BKIIFOUCHNE aHUMAIIH U
TeM. Bamia npesenTaius OyeT no-HacTOALEMY BIIEUaTIIAIOIIEH !

Kpowme Toro, B HOBOI1 Bepcuu peakTopa mpe3eHTalnii MOKHO paboTaTh BMECTE C
JIPYTUMH TI0JIb30BaTeNsIMU. Pe3ynpTaT Bamiero Tpyaa o0s3aTeIbHO MOHPABUTCS OyayIei
aymutopuu! CoBMmecTHas paboTa HaJl MPE3eHTAUSIMU IPOCTa, MOCKOJIbKY OHA
MO3BOJISIET:

e TOYHO 3HaTbh, YTO JENAET KaXK/Iblil Balll COaBTOP, OJiaroaps LIBETHBIM METKaM
MIPUCYTCTBUS;

e PENaKTUPOBATh MPE3CHTAIMIO OJTHOBPEMEHHO C APYTUMHU MOJb30BATEISIMU BHE
3aBHCUMOCTH OT TOTO, TJIe OHU HaXOMISTCS;

e U3 UCTOPUHU U3MEHEHU y3HaBaTh, KTO BHEC U3MEHEHMUSI, WJIM BO3BpalIaThcs K Ooliee
PaHHUM BEpPCHSIM;

e 00IIATHCS ¢ COABTOPAMHM U JAETUTHCS UIEIMHU BO BCTPOCHHOM Yarte.
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B e
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s Crazy peopl a
% Roryuent Bl 3aaaua & A 121013 Ackee Hypean
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fr— B Konu Tabanua 31Y 5 07.06.13 »
é Konia Tabnya nisworo yuacua yuacThikos npoexta "Lnuoncke crpactu” 2013 5 07.08.13 -
®opa
[ Hosan opa P 240341 2
B oo
Hossiil gokyment P 940 -
y
MoakniowiTs Apyrie npunoxenns
- - Hoguill 40kymenT 7 93 -
oy
MnaH oueHnBaHNA doc B cosmecThom gocTyne E 19.05.11 »
s a
B Tatnna 31Y 1 A 03.06.13 »

[ Popma Bes HasaaHiA A MapTa =
Popa B 16
project viscard_sviridenko doc A -
d_sviridenko d 250111
Suiridenko p 10.02.11 »

sviridenko El 100211 =

Pucynok 15. Coznanue npezeHTanuu.

Google mpesenTanms co3maeTcss W pelaKkTHpPyeTCs Takke, Kak W mpeseHTanmus MS
PowerPoint. Bel moxete skcmoptipoBath ee B MS PowerPoint, BeiOpaB B meHio daida —
Cxkauartsp kak - MS PowerPoint.
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BcraBka BuI€o Wi U300pakeHus B CJIaiijg

N300pakennst

N300pakeHus clenaroT Ballly MPe3eHTaIUI0 0oJiee KpacoduHol. BoT kKak MOXHO J0OaBUTH
UX B IIPE3EHTALUIO:

o Ileperamure n300pakeHUe ¢ KOMIBIOTEPA MIPSIMO B CIAMN/I.

o 3arpy3ute U300pakeHUE, XpaHAIIEecs] Ha KOMIBIOTEpE.

o [lIpu pabore Ha KOMITbIOTEPE M300pAKEHUE, CKOMMPOBAHHOE B MPUJI0KEHUU, MOXKHO

BCTABUTh HEMOCPEICTBEHHO B MIPE3CHTALIMIO.

o CrenaiiTe CHUMOK C TIOMOIIbIO BeO-KaMephl.

e Bgreaute URL o6menoctynHoro nzobpaxxenus B IHTEpHETE.

o Haiinure nzobpaxenue ¢ nomonipio [loucka kaprunok Google.

e BriGepute nzo0pakenue, pa3MenieHHOe B 0JHOM U3 Bammx Bed-ajan0omoB Picasa.

e BrImonHUTE MOMCK CHUMKOB B (pOTOOAHKE U BBIOCPUTE N300paKCHHE.

Urto0b1 100aBUTH N300pa’keHNE B IPE3CHTAIHIO C TIOMOIIBIO (PYHKIIMH BCTABKH,
BBITMIOJTHUTE YKA3aHHbIE HUXKE IeHCTBUS.
1. Haxxmure 3Ha40k BeTaBuTh H300pakeHue Ha MaHe I UHCTPYyMEHTOB. OH HAXOUTCS
cnpaBa oT 3Hauka T, 0603HayaroIero BCTaBKy Tekcta. Kpome Toro, MO>kHO OTKPBITh
MeHIo BeraBuTsb u BeIOpath nyHkT 300paxkeHue.
2. Bribepute ofuH U3 YETHIPEX BAPUAHTOB BCTABKU M300paKeHUs, YKaKUTE (aiin,
BBeguTe URL MM BBIITOJIHUTE ITOUCK.
3. BoiOpaB nzobpaxenue, HaxMuTe 3arpy3uTh wiv Beloparts.
4. N300pakeHne OyAeT BCTaBICHO B BRIOPAHHBIN CIIAI.
YtoObl mepeMecTUTh H300paskeHre B APYTyI0 00JIaCTh ClIaiiia, MPOCTO MEePETaIIuTe ero.
UTo0bI I3MEHUTH pazMep N300paKEHHS, UCTIONIb3YITE OeIble TOUKH MacIiTabupOBaHus,
pacroI0KEHHbIE B €0 yIiax.

Buneo

Bs1 MoxkeTe m106aBUTH B pe3eHTaIuio Buaeo u3 YouTube. Huke onucano, kak 3To
CHeNaTh.

1. B mento BeraButhb BoiOepute BuaeopoJiuk.

2. 3arteM HaliuTe BUJIE0, KOTOPOE HY>KHO BCTaBUTh, Wiin BBeauTe URL c caiita YouTube.

3. BbIOpaB BUIEOPOIHK, YCTAHOBHTE (PIIAYKOK PSIIOM CO 3HAYKOM BUIEO H
HaxxmuTe BeiOpath Bujeo.

Bri0OpanHoOe BH1€0 MOSBUTCS B IPE3EHTALMU. 3aIyCTUB BOCIIPOU3BEACHNUE BUJIEO, MOKHO
pa3BEpPHYTH €0 Ha MOJHBIN 3KPaH, HA)KaB Ha 3HAYOK IOJTHOIKPAHHOT'O TPOCMOTPA B IIPAaBOM
HIVDKHEM YTIIy.

i 26
iep

BcrasuTs Buaeo

Pucynok 16. BcraBka Bumeo ¢ YouTube.
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[Tocne Toro, Kak BbI CO3JalI MPE3EHTAIMIO, MOYXKHO MPEAOCTaBUTh OOMIMKA AOCTYN K HEH
JUISL COBMECTHOTO peNaKTUpoBaHMs. [l 3TOro Hy)XHO BbIOpaTh B mMaHenu MeHIo Daia —
CoBmecTHBII A0cTyN. B nosBuBIIEMCS OKHE MOKHO CKOIIMPOBATh CCHUIKY HA MPE3EHTALUIO0 U
OTHPABUTH €€ MO FIEKTPOHHON MTOYTE UJIU YE€pPe3 COLUATIBHBIE CETH YYallluMCSl.

Taxoke MOKHO MPHUTIACUTH MOJB30BATENEH, J0OABUB MX aKKayHTbI B OKHO Ilpuriacurs
noJib3oBareJsieil. [IpuriameHHbIM NPUIET CCbUIKA HAa MPE3EHTALMIO MO 3JIEKTPOHHOM IoYTe.
Kaxxiomy 1mosiap30BaTesnto MOXHO NPeIOCTaBUTh CIIoco0 aeicTBUs ¢ Tabnuieit: PenakrupoBanue,
KommenTtupoBanue uim Yrenue.

BcerpanBanue npe3eHTanuu B Bed-caiiT

UT0oOBI BCTPOUTH MPE3CHTAIINIO B OJIOT WU BEO-CalT, BHIIIOJIHUTE YKa3aHHBIC HUKE
IIEUCTBUS.
1. OTkpoiiTe Mpe3eHTaINI0, KOTOPYIO XOTUTE OIMyOJIUKOBATh, M BOCHOJIB3YHTECh MeHIO Daiill.
2. Bribepute mynkT OnyodaukoBatbh B UHTepHeTe...
3. Haxxmute kHonky HauaTh nmy0aukanuio.
4. B packpsiBaroiieMcsi MeHIO BbiOepuTe pa3zmep npe3eHTallMU YKAXKUTE pa3Mep BCTPOCHHOM
Ipe3eHTaLUH.
5. UToObI BCTPOUTH MPE3EHTAINIO, CKOMMUPYWUTE MOSBUBIIMICS KO/l U BCTaBbTE €ro Ha CBOM BeO-
Caur.

[Tocne Toro kak Bbl BCTPOUTE MPE3EHTALNIO, APYTHUE M10JIb30BATEIN CMOTYT HOJYUYUTh
JIOCTYII K €€ KOJIy ¥ pa3MECTUTh €€ Ha CBOMX CaiTax ¢ OMOIIBIO KHONTKA MeHI0 B TPaBOM
HUKHEM YTJ1y MPe3eHTalUu.
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Jluteparypa:

1. JleBuenko A.A. VHHOBaiMoHHBIE (POPMBI MMEAATOTHUECKOM KOMMYHHUKAIIMH Ha
ocHOBe 00auHbIX cepBrcoB Google: YuebHo-MeTomnuecKkoe mocooue.-PoctoB Ha
—Jlony: U3a-so 'BOY AI1O PO PUIIK u IIITPO, 2013.-68c.

2. Pabora ¢ goxkymentamu B Google Docs. - http://mirsovetov.ru/a/hi-
tech/network/google-docs.html
3. HoBuxon A. Pabota c Google —JOKyMEHTaMHU. -

http://www.youtube.com/watch?v=dHTHzwE6i34
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